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Ilos0:keHue 0 3amMTe, XPAHEHUH, oﬁpaﬁbnée n nepeuaqe MEePCOHATbHBIX
JAHHBIX PA0OTHUKOB, 00yYAIOIIUXCH U UX POAUTeESIEH
(3axoHHBIX npeacrasuresieil) B MBOY mxkosaa Ne 11

. O6mmue nonoxeHust

1.1. Hacrosimee [TonoxxeHnue o 3ammre, XxpaHeHUH, 00pabOTKe U nepeaue MepCOHANIbHBIX JaHHBIX
pabOTHUKOB, OOYJAIOIINXCS U UX POJUTENCH (3aKOHHBIX MpeacTaButeneil) (nanee — [lomoxenHue)
MYHHITUTIAJIBHOTO OIOJDKETHOTO 0011e00pa3oBaTeIbHOr0 yupekaenus mkomna Nell (manee -
[lIxomna) pa3paboraHo B cooTBeTcTBUM C TpynoBeiM kojaekcom Poccuiickoit ®Dexnepanuu,
Konctutymueinr Poccuiickoit ®enepaunu, ['paxganckuMm koaekcoMm Poccuiickoit denepanuu,
OenepanbHbiM  3akoHOM «OO0 wuWHpOpMaIUK, WHOOPMAIMOHHBIX TEXHOJOTHUAX W O 3aIluTe
uHpopManuny», DenepaibHbIM 3aKOHOM «O TMEpPCOHATBHBIX JaHHBIX», [IpaBUIamMH BHYTPEHHETO
TpyaoBoro pacropsika [llkonsl. Hacrosimiee [onoxxenue ycranaBnuBaet nopsaok padbotst [Ikomsl,
C ULeNbI0 TMONy4YeHUs, oOpabOTKH, XpaHEHHs, 3alUTHl U TEepeNaddl JTOKYMEHTOB, COAEpKAIIuX
CBEJICHUS, OTHECCHHBIC K TICPCOHAIBHBIM JaHHBIM PAOOTHUKOB, O0YJAIOIINUXCS, U UX POJIUTEICH
(3aKOHHBIX MPEACTABUTENEH).

1.2. Uens HacTosmero [lomoskeHus - 3alUTa MePCOHAIBHBIX JaHHBIX PAOOTHHKOB, 00YYarOIIHXCS
U UX pOAuTeNel (3aKOHHBIX MPeICTaBUTENECH) OT HECAaHKIIMOHUPOBAHHOTO JJOCTYIIA U pa3TialleHus.
[lepcoHanbHbIE JaHHBIE SBISIOTCS KOH(UACHIMAIBLHON, CTPOTO OXpaHsIeMOi HH(popMaIie.

1.3. TIopsiook BBONA B AciicTBHe U n3MeHeHus [lomoxeHusl.

1.3.1. Hacrosmee [TonoxeHue BCTymaeT B CHITy C MOMEHTA €T0 YTBEPKICHUS TUPEKTOpoM LIIKoIbI
U IeMCTBYyeT 0E€CCPOYHO, 10 3aMEHBI ero HOBbIM [lonoxkeHueMm.

1.3.2. Bce m3menenus B [looxxeHne BHOCSATCS TIPUKA30M.

1.4. Bce pa6otHuku Illkombl HOMKHBI OBITH O3HAKOMIIEHBI C HacTosmuM [lonoxkeHuem moOJ
POCIIHUCE.

1.5. Pexxum KOHQUACHIMATBLHOCTH TMEPCOHANBHBIX JAHHBIX CHUMAeTcs B CIydasx HX
00€3TMYMBaHUS U TI0O UCTEYCHUHU 75 JIET CpoKa MX XpaHEHHUs, WM MPOJICBACTCS HA OCHOBAHUU
3aKII0UeHUs dKcnepTHoM koMuccuu LlIkonbl, eciny MHOE HE ONPEETIECHO 3aKOHOM.

1. OcHOBHBbIE MOHATHS U COCTAB NMEPCOHATbHBIX JAHHBIX

2.1. Jns ueneit Hacrosero [1ono)keHUs UCTIONB3YIOTCS CIIEIYIOIINE OCHOBHBIC MOHSATHUS:

- TMepCcOHaJbHBIC JaHHbIE paOOTHHKA — Jt00ast HHGOpMAIUs, OTHOCSINASACS K OMPECIICHHOMY WU
oTpeneIsieMOMY Ha OCHOBaHMHU Takod MH(OpManuu pabOTHUKY, B TOM YHCIE €r0 (paMuiIus, ums,
OTYECTBO, T'OJl, MECSL, AaTa U MECTO POXKIEHUS, aApec, CEMEHOe, ColMaIbHOe, UMYIIECTBEHHOE
noJio’keHue, oopazoBanue, mpodeccusi, JOXO b, Ipyras HHPOpMaIrs, HeoOXoIuMas paboTOIaTEITO
B CBSI3H C TPYAOBBIMU OTHOILICHUSIMU;

- TEepCOHANbHBIC JaHHBIE oOOydJaromerocss - WHGOpMAaNHWs, Kacaromasicsi KOHKPETHOTO
oOyuaromierocs, koropas Heooxonuma lllkone B CBS3M C OTHOIICHUSMH, BO3HUKAIOUIUMH MEXIY
pOIUTEISIMU (3aKOHHBIMH MPEACTABUTESAME) o0y4daromierocs u LIIkomoi.

- 00paboTKa TmepcoHANbHBIX MJaHHBIX — cOOp, cHUCTeMaTu3alus, HAKOIUIEHHE, XpaHEHHe,
yTouHeHue (0OHOBJICHHE, U3MEHEHUE), UCTIONB30BAaHUE, PACTIPOCTPAaHEHHUE (B TOM YHUCIIE Iepeaya),
o0e3nnunBaHue, OJIOKUPOBAHKUE, YHUUYTOKEHUE MEPCOHATBHBIX JaHHBIX pPa00THUKOB LIIKOIBI;

- KOH(HMICHINATHHOCTh MIEPCOHAIBHBIX JTAHHBIX — 00sI3aTEIBHOE /ISl COOJIOACHHS HAa3HAYECHHOTO
OTBETCTBEHHOTO JIMI[A, MOJTYYHBIIErO AOCTYI K NEPCOHANBHBIM JaHHBIM PaOOTHHUKOB, TpeOOBaHHE
HE JIOMYCKaTh UX PacIpOoCTpaHeHus 0e3 corjiacus pabOTHUKA WJIM MHOTO 3aKOHHOTO OCHOBAHMSI;



- pacmpoCTpaHEHHE TEepPCOHANBHBIX JAaHHBIX — JEHCTBHUS, HAIpaBICHHbIE Ha TMepeaavy
NEPCOHAJBHBIX JaHHBIX Pa0OTHUKOB ONpEACICHHOMY Kpyry Jmi (mepenada IepCcOHATBHBIX
JAHHBIX) WIK Ha 03HAKOMJICHHE C MEePCOHATBHBIMU JAHHBIMU HEOTPAHUYEHHOTO KPyTa JIHII, B TOM
qyuciie 00HAPOIOBaHKE TIEPCOHATBHBIX JAaHHBIX PAOOTHUKOB B CPEJCTBAX MACCOBOW MH(pOpPMAITUH,
pa3MelnieHre B HHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSIX WIH MPEI0CTaBIEHHE TOCTyMa K
MEPCOHAIBHBIM JAHHBIM paOOTHUKOB KAKUM-JIHOO UHBIM CTIOCOOOM;

- HCHOJIb30BAHUC INCPCOHAJIBHBIX NAHHBIX — HeﬁCTBHH (onepaum/l) C IICPCOHAJIbHBIMH NaHHBIMU,
COBCPIIACMBIC JOPKHOCTHBIM JIMITOM IIIxonEI B OEIAX MPUHATHA peIHeHI/Iﬁ W COBCPUICHUA WHBIX
JNEUCTBUH, MOPOXKIAIONUX IOPUANMUECKHUE TIOCTEACTBUS B OTHOIICHWH PAaOOTHUKOB JIMOO WHBIM
00pa3oM 3aTparuBaroNIMX UX MpaBa U CBOOO Bl MITK TIpaBa U CBOOOIBI IPYTUX JIUIL;

- OJIOKMpOBaHHWE TEPCOHAIBHBIX JAHHBIX — BPEMEHHOE TMpeKpalleHue cOopa, CHCTeMaTH3aIuH,
HAKOIJICHHSI, UCTIOJIb30BaHUS, PACTIPOCTPAHEHHUS IEPCOHAIBHBIX JAaHHBIX pAOOTHHKOB, B TOM YHCIIC
X Iepenayn;

- YHUYTOXEHHE IEPCOHAIBHBIX JaHHBIX — JEHCTBHSA, B pPE3yJIbTaTe KOTOPBHIX HEBO3MOKHO
BOCCTAaHOBUTH COACPIKAHUC MECPCOHAJIBHBIX NAHHBIX B HH(pOpMaHHOHHOﬁ CUCTCMEC TICPCOHAJIBHBIX
JAHHBIX PAOOTHHKOB WM B PE3yJbTaTe KOTOPBIX YHUUYTOXKAIOTCS MaTepUAbHBIE HOCHTEIH
MNEPCOHAIBHBIX TaHHBIX pa6OTHI/IKOB;

- 00e3MMUMBaHUE TIEPCOHANBHBIX JAHHBIX — JICUCTBHS, B PE3yIbTaTe KOTOPBIX HEBO3MOXKHO
ONPEAEIIUTh NPHUHAJIEKHOCTD IEPCOHANIBHBIX JaHHBIX KOHKPETHOMY paOOTHUKY;

- 00IIeIOCTYIHBIC TIEPCOHANBHBIC JTaHHBIE — TEPCOHAIBHBIC JIaHHBIC, JTOCTYIl HEOTPAHUICHHOTO
Kpyra JHMI K KOTOPBIM TMPEIOCTABICH C COTJIacusi paOOTHHKA WJIM Ha KOTOPHIE B COOTBETCTBUU C

(benepanbHBIMH 3aKOHAMHU HE pacrpocTpanseTcs TpeboBaHMe coOIIoIeHUS
KOH(HICHIIMATHHOCTH.

- uH(popManus — cBeneHHs (COOOLICHNS, JaHHbIE) HE3aBUCUMO OT (DOPMBI HX MPEACTaBICHHS;

- JIOKyMEHTHpOBaHHasi WHpopManus — 3apUKCHPOBAHHAS HAa MAaTEPHAJIbHOM HOCHUTENIE ITyTeM

JOKYMEHTUPOBaHUs HH(MOpPMAIMS C PEKBU3UTAMH, TO3BOJSIONIUMHU  OINPEACTUTh TaKYIO
MH(POPMAIINIO WK €€ MaTEPUAITbHBIA HOCUTEIb.

- 3alIUTa TMEPCOHANBHBIX JAHHBIX - JAESITEIbHOCTh YIOJHOMOYEHHBIX JHI[ MO O0ECIEeYEHHIO C
MIOMOIIIBIO JIOKAJTFHOTO PETYIIMPOBAHMS IOPsIIKa 00pabOTKU MEPCOHATBLHBIX TaHHBIX U 00ecTrieueHIe
OpPraHU3alMOHHO-TEXHUYECKUX Mep 3aluThl HWHGOpMAalKUd OT HEMPaBOMEPHOTO JIOCTYIIA,
VHHUYTOXEHUS,  MOAW(PUIIMPOBAHUS,  OJIOKHPOBAHHS,  KOMHPOBAHUS,  MPEIOCTABICHUS,
pacnpocTpaHeHUsl.

- omeparTop - JUIO, OTBETCTBEHHOE 32 00pabOTKY NMEepPCOHANBHBIX JaHHBIX B aBTOMATU3HPOBAHHON
cucTeMe.

2.2. B cocTtaB mepcoOHaNbHBIX TaHHBIX PaOOTHHKOB IIIKOJIBI BXOAST AOKYMEHTHI, COACpIKAIIHC
uHGOpPMAIIMI0O O TACTOPTHBIX JaHHBIX, 0Opa30BaHWU, OTHOIIEHWH K BOMHCKOW OOS3aHHOCTH,
CEMEHOM TOJI0KEHNHU, MECTE JKUTEIBCTBA, COCTOSHUH 37J0POBbs, & TAKXKE O MPEABIIYIINX MECTaxX
uX paboThI.

2.3. KoMIuiekc JOKYMEHTOB, COINPOBOKIAIOIINE Iporiecc OQOpMIICHHS TPYIOBBIX OTHOIICHHUN
pabotnuka B llIkone npu ero npueme, nepeBoe U YBOJIbHEHUH.

2.3.1. Nndopmanus, mpeacrapisieMas pabOTHUKOM IIPH IMOCTYIICHUH Ha paboTy B [1Ikomy, momkHa
UMETh TOKYMEHTaNIbHYIO (hopmy. [Ipu 3aKmroueHnn TpyAOBOrO JOTOBOPA B COOTBETCTBUU CO CT. 65
TpynoBoro koaekca Poccuiickoit ®depepanmu W10, TMOCTyHaromee Ha paboTy, MPEabsBISET
paboToxarento:

- MacropT WIK UHOM JOKYMEHT, YAOCTOBEPSIIOIINMI TUYHOCTD;

- TPYIOBYIO KHUXXKY, 32 UCKIIOYCHHEM CITy4aeB, KOTa TPYAOBOI JOTOBOP 3aKIIF0OUAETCs BIIEPBBIC
WM pabOTHUK TOCTYyNaeT Ha paboTy Ha YCIOBUAX COBMECTHTENLCTBA, JIUOO TPyIOBas KHIDKKA y
pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOU WUJIH 110 APYTUM IMPUIHHAM;

- CTpPaxoBO€ CBUJIETENHCTBO TOCYJAPCTBEHHOTO IEHCHOHHOTO CTPaxXOBaHUS;

- JIOKYMEHTbI BOMHCKOT'O y4eTa — JIJIsl BOGHHOOOSI3aHHBIX M JIMII, TIOAJIC)KALINX BOUHCKOMY YUYETY;
- JIOKyMeHT 00 oOpa3oBaHHM, O KBaIM(UKAIMM WM HAIMYUU CHEIHUAIbHBIX 3HAHUA — MpH
MOCTYTUICHUHU Ha paboTy, TPeOYIOIIYIO CIISIUATbHBIX 3HAHUIA WM CTICUATbHON TTOJITOTOBKY;

- cBUAETENbCTBO 0 ipucBoeHuu MHH (npu ero Hannuuu y paboTHHKA).

- MEIUIIMHCKAsl KHI)XKKA C MEIUITMHCKUM 3aKIIOYCHHEM 00 OTCYTCTBHH NMPOTHUBOTIOKA3aHUU IS
3aHATHUS KOHKPETHBIM BUJOM JESITEIbHOCTHA B 00pa30BaTEIbHOM YUPEKICHUU;



- JIOKYMEHTBI O CYJIUMOCTH.
2.3.2. Tlpu odopmienun padotHuka B Illkomy 3amonHsercs yHudunupoBanHas ¢opma T-2
«JInunas kapTouka pabOTHHKA», B KOTOPOU OTPAkKAIOTCS CIAEAYIOIINE aHKETHBIC U Ouorpaguieckue
JlaHHbIE pa0OTHHKA!
- obmmme cBenenus (D.M.O. paGoTHuka, gara pPOXKIACHHUA, MECTO POXKJIEHUs, T'Pa)JIaHCTBO,
obpasoBanue, npodeccus, cTaxx padboThl, COCTOSIHUE B Opake, MacTOPTHBIC JJaHHEIC);
- CBEJCHHs O BOMHCKOM y4YeTe; - JaHHbIEe O IpHeMe Ha palorTy;
B nanpHelnmeM B IMYHYO KapTOYKY BHOCSTCS:
- CBEJIEHHS O IepeBoJax Ha Jpyryro padory;
- CBeJCHMS 00 aTTeCTallMH;
- CBEJICHUS O TOBBIIICHUH KBAIN(DUKAIIHH;
- CBeJeHHs 0 Mpo(decCuoHaIbHON MEePenoAroTOBKeE;
- CBEJICHMS O Harpajax (MOOUIPEHHSX ), TOUETHBIX 3BAaHUSAX
- CBeJIeHUs 00 OTITyCKax;
- CBEJCHHS O COI[MATBHBIX TAPAHTHUIX
- CBEJEHHMS O MECTE KHUTEIbCTBA M KOHTAKTHBIX Tese(oHax.
2.3.3. Ilpu 3axit0ueHUH TPYIOBOTO JOrOBOPA U B XO/€ TPYILOBOU ACSITEIBHOCTH IJIsi OOECTICeYeHHUs
rapaHTuil ¥ KOMIIEHCAIU paOOTHUKY, YCTAHOBICHHBIX JEHCTBYIOIIUM 3aKOHO/IaTEIbCTBOM, MOXKET
BO3HUKHYTh HEOOXOIMMOCTH B IPEJOCTaBICHUN PAOOTHUKOM IOKYMEHTOB:
- 0 BO3pacTe JieTei;
- 0 0epEeMEHHOCTH KCHIIUHBI;
- 00 MHBAJIHUIHOCTH;
- 0 JIOHOPCTBE;
- 0 COCTaBE CeMbH;
- 0 HEOOXOJIMMOCTH yX0/1a 32 OOJIbHBIM YJICHOM CEMbH,
- TpoyYHe.
2.3.4. Tlocne Toro, kKak OyJeT MPUHSATO PEUICHHE O TpueMe Ha paboTy, a TaKKe BIIOCIEICTBHU B
mpolecce TPYAOBOH AESATENbHOCTH, K JOKYMEHTaM, COJEpKalluM TepCOHANbHBIC aHHbIE
paboTHUKA, OYIYT OTHOCHTHCS
- TpPYAOBOI1 I0TOBOD;
- JIONIOJTHHUTENbHBIC COTJIAICHHUS K TPYJJIOBOMY JOTOBOPY;
- TpUKa3 0 mpueMe Ha paboTy; - MPHUKA3bl O TOOMIPEHUSX U B3BICKAHUSAX;
- MEIUIMHCKUE TOKYMCHTHI,
- TpUKa3bl 00 U3MEHEHUH YCIOBUI TPYAOBOTO JI0OTOBOPA;

KapTouka yHUUIMpoBaHHOW (opmbl T-2, yTBepXkAeHHas IOCTaHOBIEHHEM ['ockomcTara
Poccuu ot 05.01.2004 Nel;
- JIpyrue JOKYMEHTHI.
2.3.5. JIoKyMeHTBI, cojepallue CBEACHHS, HEOOXOAMMBIE [JIs1 TMPEAOCTABICHUS PAOOTHUKY
rapaHTHil 1 KOMIIEHCALIUI, YCTAHOBJICHHBIX JEUCTBYIOIIUM 3aKOHOAATEIHCTBOM:
- JIOKYMEHTBI O COCTaBE CEMbU;
- JOKYMEHTBHI 0 OEpEMEHHOCTH PaOOTHHIIBI;
- JIOKYMEHTHI O BO3pacTe MaJIOJIETHHUX JIETEH;
- JOKYMEHTBI O MecTe O0yueHus JAEeTEH.
2.3.5.1. JlokyMeHTBI, coJep)Kallue NepCOHAJbHbIE JaHHblE PAOOTHUKOB  (KOMILJIEKCHI
JIOKYMEHTOB, CONPOBOXKAAIONIME Mpouecc o(GOopMIIECHUS TPYAOBBIX OTHOIIECHUH IMpH MpHEME Ha
paboTy, mepeBojie, YBOJBbHEHHH; KOMIUIEKC MaTepUaloB IO AHKETHPOBAHUIO, TECTUPOBAHHUIO;
IIPOBEJICHUIO cOOecel0oBaHuil C KaHIWJAaTOM Ha JOJDKHOCTH; MOJJMHHUKU U KOMHUU MPUKA30B IO
JUYHOMY COCTaBY; JIMYHBIC JeJia ¥ TPYIOBbIe KHIKKW pAOOTHUKOB; JieJia, COJIepIKalllue OCHOBAHUS K
npUKa3zy IO JHYHOMY COCTaBy; Jeja, COJEpKallie MaTepuanbl aTTecTallud pabOTHUKOB;
CIIy’)K€OHBIX paccleIOBaHMii; CIPaBOYHO-UH(GOPMAIIMOHHBIA OaHK JaHHBIX 10 TEPCOHAITY
(KapTOTEeKH, KypHaJbl); MOAJUHHUKKA U KOMHH OTYETHBIX, AHAIUTUYECKUX U CIPABOYHBIX
MaTEpHaJIOB, TIEPeIaBaeMbIX pyKOBOICTBY LIIKOIIBI, pyKOBOAUTENSIM CTPYKTYPHBIX ITOPA3ACICHUI;
KOIIUM OTYETOB, HAIIPABJISIEMbIX B FOCY/IapCTBEHHBIE OPraHbl CTATUCTUKHU, HAJIOTOBbIE MHCTICKIUH,
BBIIIIECTOSIIIIAE OPTAHbBI YIIPABJICHUS U APYTUE YUPEIKICHUS).
2.3.5.2. Jloxymenranus mo IlIkome pa®oOThl CTPYKTYpHBIX TOApPA3ACICHUA (ITOJOKEHUS O



CTPYKTYPHBIX MOJPa3ACNEHUSX, JOKHOCTHBIE HHCTPYKIIMU pa0OOTHUKOB, MPUKA3bl, pACIIOPSKEHUS,
yKa3zaHus pykoBojicTBa I1Ikosbl); TOKyMEHTHI IO IUIAHUPOBAHUIO, YUETY, AHAJIU3Y U OTYETHOCTH B
qacTu paboTsl ¢ nepcoHasaoM kol

2.4. JIOKyMEHTBI, COJIep allie CBEACHUS, HEOOXOAWMBIC U pean3alud KOHCTUTYIIHOHHOTO
npaBa Ha MOJy4YeHUE oOIero oOpa3oBaHus, B TOM YHUCIIE 3aKIIOUEHHUS OTOBOPA C POAUTEISIMH
(3aKOHHBIMU TIPEACTABUTEIISIMU):

- JIOKYMEHTBI, YIOCTOBEPSIOIIUI JIMYHOCTh OOYydYarolerocst (CBUICTEIbCTBO O POXKACHUU WU
NacmopT);

- JIOKYMEHT O TOJY4YeHUH 00pa3zoBaHMs, HEOOXOIUMOIO ISl MOCTYIUIEHHUS B COOTBETCTBYIOIIMN
KJ1acc (JIMIHOE JIEJIO0);

-MEeMIIMHCKAs KapTa;

- CIIpaBKa O MECTe MPOKUBAHUS.

2.5. JIokyMeHTBI, colepiKallue CBEICHHs, HEOOXOIMMbIE Ui MPEIOCTaBICHHS O0yJaromemMycs
rapaHTHil 1 KOMIIEHCAIIUM, YCTAHOBJICHHBIX JIEMCTBYIOIIUM 3aKOHOAATEIBCTBOM:

- IOKYMEHTBI O COCTaBE CEMbH;

-TOKYMEHTbl O COCTOSIHUM 37I0pOBbsSI (CBEJEHUS 00 HHBAJUAHOCTH, O HAIUYUM XPOHHUYECKHX
3a00JIeBaHUM U T.11.);

-TOKYMEHTBI, MOATBEPKIAIOIIME TpPaBO HAa JONOJHUTENbHbIE TapaHTUH M KOMIIEHCALUU TIO
OTIpEeNIeJICHHBIM OCHOBAaHUSM, NPEAYCMOTPEHHBIM 3aKOHOJATENBLCTBOM  (POAUTEIIN-UHBAIU/IbI,
HEMOJHAs CeMbsl, peOCHOK-CUPOTA U T.I1.)

I11. Coop, 00paboTKa M 3a1IMTA EPCOHAIBHBIX JAHHBIX PA0OTHHKA

3.1. Topsinok moixy4YeHus MePCOHATBHBIX JaHHBIX.

3.1.1. Bce nmepconanbHbIe naHHbIe paboTHHKa IIIkonbl criemayeT moiydarh y Hero camoro. Ecium
NepPCOHANbHBIE TaHHBIE PA0OTHHUKA, BO3MOXKHO, MOJTYYUTh TOJIBKO Y TPEThEW CTOPOHBI, TO paOOTHUK
JOJKEH OBITH YBEJIOMJICH 00 STOM 3apaHee M OT HEro JOJDKHO OBITh TMOJYYEHO MHUCHMEHHOE
coriacue. J{oIKHOCTHOE NHIO padoTojaTens AOKHO cooOmuUTh paboTHuky lllkombl o mensx,
NpEeroiaraeMpIX HMCTOYHMKAX M CHOCO0axX TONyYeHHs NEePCOHAJBHBIX [aHHBIX, a TaKXke O
XapakTepe MOAJeKAINX MOJTYYCHUIO MEPCOHANBHBIX JaHHBIX M MOCJIEACTBUAX OTKa3a pabOoTHHKA
JIaTh MUCHMEHHOE COTJIACHE HA MX TIOTyYeHHE.

3.1.2. PabGoromarenr He HUMeeT IMpaBa IMOJydaTb M 00pabaThiBaTh MEPCOHAIbHBIC [IaHHBIC
pabotauka IlIkoabl 0 ero pacoBoi, HAMOHAIBHOW MPHHAJICKHOCTH, TOJTUTHICCKUX B3IIISAIAX,
PENUTHO3HBIX WIH HUITOCOPCKUX YOCKICHUAX, COCTOSHUU 310POBbsl, HHTUMHOM H3HU. B criyuasx,
HETIOCPEJICTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYIOBBIX OTHOIICHHIA, B COOTBETCTBHU CO CT. 24
Koncturymuu Poccutickoit @enepanuu paboToaaTens BIpaBe MoIy4aTh 1 00padaTeiBaTh JaHHBIC O
YaCTHOM JKU3HM pabOTHUKAa TOJBKO C €ro MucbMeHHOro corjacus. OOpa0oTka YyKa3aHHBIX
NEePCOHAJBHBIX JAHHBIX PAOOTHUKOB paboTOaTeNIeM BO3MOXKHA TOJIBKO C UX COrjacus Jnbo 6e3 ux
COTJIACHS B CIICIYIOUINX CITydasix:

- TepCOHaJbHbIC JJaHHbIE ABISAIOTCS 0OLIEOCTYITHBIMHY;

- TMEpCOHATbHBIC JaHHBIE OTHOCITCS K COCTOSHHMIO 3/I0POBBSi pabOTHHKAa W WX 0O0paboTKa
HeoOXOoauMa JUTsl 3alIUThl €T0 YKU3HU, 3JI0POBbs WM HHBIX KU3HEHHO BAXKHBIX WHTEPECOB JHOO
KU3HH, 370POBbSI WM MHBIX KAU3HEHHO Ba)KHBIX MHTEPECOB IPYTUX JIAI U TOJYYEHUE COTIIACHS
pabOTHHKA HEBO3MOXKHO;

- 10 TpeOOBAHMIO MOJHOMOYHBIX TI'OCYAAPCTBEHHBIX OpPraHOB B CIIydasX, IPEIyCMOTPEHHBIX
dbenepanbHBIM 3aKOHOM.

3.1.3. Paboromarens BmpaBe oOpabaThiBaTh NEPCOHAIBHBIE aHHBIE PAOOTHHUKOB TOJBKO C HX
MUCbMEHHOTO COTJIACHsl.

3.1.4. TlucemeHHOE coriacue pabOTHUKA HA 00PabOTKY CBOMX MEPCOHATBHBIX JAHHBIX JTOJDKHO
BKIIIOUYATh B ce0s:

- (damunuio, uMs, OTYECTBO, aApec CyObeKTa NEPCOHAIbHBIX JAaHHBIX, HOMEpP OCHOBHOI'O
JOKYMEHTA, YIOCTOBEPSIOLIETO €0 JIUYHOCTh, CBEICHHUS O JaTe BbIa4M YKAa3aHHOTO JOKYMEHTa U
BBIJIaBILIEM €T0 OpPTaHe;

- HauMeHOBaHWE ((pamMWINIO, WM, OTYECTBO) M QJpPEC OMNEeparopa, IMOITYYAIOIIEr0 COTIacue
CcyOBbEeKTa MepCOHANIBHBIX JaHHBIX;

- 1esb 00pabOTKU MEPCOHABHBIX JAHHBIX;

- TepeueHb TMEepPCOHANBHBIX JAaHHBIX, Ha 0O0pabOTKy KOTOPBIX JaeTcsi corjiacue cyObeKTa



MEPCOHATBHBIX JTAHHBIX;
- TepeyeHb JIEHCTBUI ¢ MEPCOHAIBHBIMU JaHHBIMH, Ha COBEpIIECHUE KOTOPBIX TAeTcsl corjiacue,
oO111ee oNMcaHue UCTIONb3YEMbIX OIIEPaTOPOM CIIOCOO0B 00PaOOTKU EPCOHANBHBIX JIAHHBIX;

- CpOK, B T€YE€HHE KOTOPOTO ACHCTBYET COTJIACHE, a TAKXKE IMOPSIOK €ro OT3hIBA.

3.1.5. Cornacue paboTHHKA HE TpeOyeTCs B CAEAYIONUX CIyJasiX:

1) 00paboTKa MepCOHATBHBIX JAHHBIX OCYIIECTBISIETCS Ha OCHOBaHUHU TpymoBoro kojaekca PO min
uHOTO (peepalibHOTO 3aKOHA, YCTAHABIUBAIOIIETO €€ IIeJlb, YCJIOBUS MOJNYYEHHUS MEPCOHATBHBIX
JTAHHBIX W KPYI CYOBEKTOB, NMEPCOHAIBHBIC JaHHBIE KOTOPHIX MOJJIEKAT OOpabOTKe, a TakKe
OTIpeIENIAIONIET0 MOJTHOMOYHS PaboToaTeNs;

2) 00paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBISIETCS B IEISIX UCTIOIHEHHS TPYIOBOTO JOTOBOPA;
3) 00paboTKa MepCOHANBHBIX JAHHBIX OCYIICCTBISETCS JUIS CTATUCTUYCCKUX MM WHBIX HAyYHBIX
LeJIeH MPH YCIIOBUU 0053aTeIbHOT0 00€3IMYMBaHUS IEPCOHANBHBIX TaHHBIX;

4) 00paboTKa TEPCOHANBHBIX JAaHHBIX HEOOXOIMMA JUIS 3allMThl KU3HH, 370POBbS HJIH HHBIX
’KU3HEHHO BaYKHBIX MHTEPECOB pAOOTHUKA, €CIIM MOJTyYEHHE €T0 COTJIacusi HEBO3MOXKHO.

3.2. Tlopsinok 006paboTKH, Epeauu U XpaHEHUs TIEPCOHATBHBIX JTaHHBIX.

3.2.1. Pabornuk Ilxonbr mpemoctaBiser cekperapro IIIkoibl gocTOBEepHBIE CBeAeHUS O cele.
Cekpetapp 1lIkonbsl mpoBepsieT AOCTOBEPHOCTb CBEACHUH, CBEpsis JaHHBIC, MPEIOCTABICHHbIC
pabOTHUKOM, C UMEIOLIUMHUCS Y paOOTHUKA JOKYMEHTaMHU.

3.2.2. B cootBercTBUH CO cT. 86, r11. 14 TK PO B nensax obecreyeHus mpaB U CBOOOT YEIOBEKA U
rpaknannHa gupektop Ilkomer (PaGoTtomarens) W €ro NpencTaBUTENIM TpH  00pabOTKe
NePCOHAJIBHBIX JAHHBIX pAaOOTHHKA JOJKHBI COONIONIATH CIEIyIoNIHe 00He TpeOOBaHMS:

3.2.2.1. O6paboTKa MEPCOHAIBHBIX TaHHBIX MOXET OCYIIECTBIATHCA HCKIIOYUTENBHO B IIENIAX
obecrieyeHUsT COOJIOJCHHUS 3aKOHOB M WHBIX HOPMATHUBHBIX TIPABOBBIX aKTOB, COACHCTBHS
paboTHUKaM B TPYAOYCTpPOWCTBE, OOYUEHHUU U MPOJBIKEHUU MO Ciyx0e, oOecrieueHus JTUYHOM
0e30MacHOCTH Pa0OTHUKOB, KOHTPOJS KOJIMYECTBA M KadecTBa BBINOIHAEMOW pabOThl H
obecreyeHnst COXpaHHOCTH UMYIIIECTBA.

3.2.2.2. Tlpn onpeneneHnn oObeMa M COJCpKaHUS, 00pabATHIBAEMBIX TEPCOHAIBHBIX JTAHHBIX
Paboronarens momken pykoBoacTBoBaThcsi Koncturymmeit Poccuiickoit @enepanuu, TpynoBeiM
KozekcoM Poccuiickoit denepanyu 1 MHBIMA (eiepabHBIMU 3aKOHAMHU.

3.2.2.3. Ilpu npuHATHH pEUIeHH, 3aTparuBaroINX UHTepeckl paboTHHKa, PaboTomarens He nuMmeeT
npaBa OCHOBBIBATHCS Ha IEPCOHAIBHBIX JAaHHBIX PAOOTHHKA, TONYYEHHBIX HCKIIOYHTEIHHO B
pe3ynbTaTe UX aBTOMAaTU3MPOBAHHON 00paOOTKU MIIM AJIEKTPOHHOTO MOTyYEHUSI.

3.2.2.4. 3ammTa NepcOHATBHBIX JaHHBIX PAaOOTHHKA OT HEMPABOMEPHOTO WX HCIIOJIE30BAHUS HITU
yTpatel oOecneuuBaeTcs PaGoTomareneM 3a CYeT €ro CpeAcTB B MOPSAKE, YCTAaHOBIEHHOM
benepabHBIM 3aKOHOM.

3.2.2.5. PaboTHUKM M UX TMPEACTABUTEIN JOJKHBI OBbITh O3HAKOMJICHBI TMOJ PACIHCKY C
nokymMeHTamMu 1lIKoJbl, yCTaHaBIMBAIOIUMH MOPSAOK OOpPaOOTKH TIEPCOHANBHBIX JTAHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBaxX U 00S3aHHOCTSIX B ATON 00JACTH.

3.2.2.6. Bo Bcex ciydasix oTka3 pabOTHHMKa OT CBOMX IpaB Ha COXPAHEHWE W 3AIIUTy TalHBI
HE/IeHCTBHUTENICH.

IV. Coop, 06padoTka 1 3a11MTA NEPCOHAIBHBIX IAHHBIX 00y4al0LIerocs

4.1. TlopsnoK MoJydeHUs! IePCOHAIBHBIX JaHHBIX.

4.1.1. Bce mnepcoHajbHbIE JaHHBIC HECOBEPIICHHOJETHErO0 OO0YYaIOMIErocs A0 IMOJY4YCHHUS UM
OCHOBHOTO 0011ero o0Opa30BaHUSI MOXKHO IIOJIy4aThb TOJBKO Yy €ro poauTesnel (3aKOHHBIX
npencraButeneii). Eciu nepconanbHble JaHHBIE 00Y4aroIIerocss BO3MOKHO MOJYYUTh TOJBKO Y
TPEThE CTOPOHBI, TO POIAUTENN (3aKOHHBIC MPEICTABUTENH) OOYJarOIIerocsl JOJKHBI OBITh
yBeioMJIeHBl 00 3TOM 3apanee. OT HUX JODKHO OBITh MOJYYE€HO MUCHbMEHHOE COIJIallleHHue Ha
MOJTy4YeHUE MEPCOHANBHBIX JTAHHBIX OT TPEThE CTOPOHBI. PomuTenu (3aKOHHBIC MPEICTABUTEIN)
oOyuaromierocss JAODKHBI OBITh HMPOMH(GOPMHUPOBAHBI O LEJSAX, MPEIINOJIaraéMbIX HCTOYHUKAX H
croco0ax TMONy4eHHs MEePCOHANBHBIX JAHHBIX, a TAKXKE O XapaKTepe MOMISKAIINX MOTYYCHHUIO
MEPCOHANBHBIX JJAHHBIX U MOCJIEACTBUAX 0TKa3a AaTh MUCbMEHHOE COTJIACHE HA UX MOIYYEHHUE.
4.1.2. Bce nepcoHalbHbIE JaHHbIE HECOBEPIICHHOIETHETO 00YYaIOMIETroCs MOCie MOTYIeHUS UM
OCHOBHOTO 00111ero 00pa3oBaHUsl WM COBEPIICHHOJETHEr0 OOYYalolIerocs MOKHO I0JIy4aTh
TOJILKO y Hero camoro. Eciiu nmepcoHanbHbIe JaHHBIE TAKOTO 00YYaIOMIErocs BO3MOXKHO MOJIYYUTh
TOJIKO Y TPEThel CTOPOHBI, OH JIOJKEH ObITh yBEeIOMIIEH 00 3TOM 3apaHee. OT HEro I0JKHO ObITh



MOJYy4eHO MUCbMEHHOE COIJIaCHe Ha MOJTY4YEeHHE MEPCOHAJIBHBIX JAaHHBIX OT TPETbEH CTOPOHBI.

Takoil oOyuaromuiicss 10JKeH ObITh MPOMH(GOPMUPOBAH O LEJAX, MPEANOoaraéMbIX UCTOYHHKAX

JTAaHHBIX, a TAKXKE O XapaKTepe MOJJIeKAIIUX MOJTYYEHUIO MEPCOHANBHBIX JaHHBIX U MOCIEICTBUAX

0TKa3a JaTh MUCHMEHHOE COTJIACHE Ha UX TOTyYeHHE.

4.1.3. B coorBerctBun ¢ Koncturymmeir PO Illkona BmpaBe ocCymIecTBIATH cOOp, mepenady,

YHUUYTOXKEHUE, XpaHEHUE, HUCII0JIb30BaHUE MH(POPMAIMU O MOJUTUYECKUX, PEIUTHO3HBIX, APYTUX

yOexKIeHUI YaCTHOM KU3HH, a TaKKe HHPOPMALIMH, HapYIIAIOIeH TallHy Mepenucku, TeaehOHHBIX

MEPErOBOPOB, MOYTOBBIX, TeJeTpadHBIX U UHBIX COOOIIEHUN O0YyYalomerocss ¢ €ro MUChbMEHHOTO
corJiacus (coryiacusi pouTenei (3aKOHHbBIX MpeacTaBUTeNei)

HECOBEPIIICHHOJIETHETO0 00YyJaromerocsi 10 IMOJYYeHHS WM OCHOBHOTO OOIIero oOpa3oBaHUs),

dopma onpenensiercs Denepa’dbHbBIM 3aKOHOM «O 3alIUTe MEPCOHATBHBIX MAHHBIX» WIM Ha

OCHOBaHUU CYJ€OHOTO pelIeHusl.

4.1.4. Corpynnuku [IIKOIBI, UMEIOIINE TOCTYI K IEPCOHATBHBIM TAHHBIM 00yYaIOITUXCsI, 00s3aHbI

MPUHUMATh HEOOXOAMMbIE OPraHU3AIMOHHBIE U TEXHUYECKHE MEphI JJISl 3aIIMThl MEPCOHATbHBIX

JAHHBIX OT HETPAaBOMEPHOr'0 WJIM CIIy4ailHOrO JOCTyna K HUM, YHUYTOXKEHUS, MOJU(PHUIINPOBAHMUS,

0JIOKMPOBaHUS, KOIMPOBAHUS, PACTIPOCTPAHEHUS, a TaKkKe OT MHBIX HEIMPAaBOMEPHBIX JEUCTBHUH B

OTHOIICHUU JAHHOW MHPOPMALIUH.

4.1.5. Omnepatop OCYIIECTBIISET:

- OTpaHHUYEHHUE CETEBOTO JOCTYIA JUIS ONPEIEICHHBIX OIb30BaTeleH;

- OpraHu3alxI0 KOHTPOJIS TEXHUYECKOTO COCTOSHUSI KOMITBIOTEPHOM TEXHUKH U YPOBHEH 3aIUTHI U

BOCCTaHOBJICHHS WH(POPMAIINH;

- MPOBEJICHUE PETYISIPHOrO KOMMPOBAaHUS HH(OPMALIMK HA HOCUTENH, CO3aHIe PE3EPBHBIX KOMHIA

0c000 BaykHOW MH(POPMALINY;

- BEIGHWE ayAWTa JeHCTBHII ToNb30BaTelel U CcBOEeBpeMeHHoe oOOHapyxkeHHe (HakToB

HECAaHKIIMOHUPOBAHHOTO JOCTYNA K HH(POPMAIHH.

4.1.6. Pabotnuku IlIkomnpl, MMerOIMME AOCTYN K MEPCOHAJIbHBIM JaHHBIM, MPHU TMOJIH30BAHUU

JOCTYNIOM B ceThb MHTepHeT 00s3aHbl MPUHAMATh MaKCHMAJbHBIE MEphl MO O00ECTICUCHHIO

0e30MacHOCTH:

- WCHOJB30BaTh AHTHBHPYCHOE TPOTpaMMHOE obecriedeHne (C peryisipHpIM  OOHOBIICHHEM

BUPYCOB); - HE JOMycKaTh paboTaTh Ha CBOE aBTOMATHU3MPOBAHHOE pabouee MECTO IHI], HE

MMEIOIINX MIPaBa JOCTyNa K TAHHBIM;

- HE OCTaBIISITh HE 3a0JIOKUPOBAHHBIM CBOM KOMIIBIOTEDP B HEpabouee Bpems;

- CBOEBPEMEHHO COOOMIaTh JIMILy, OTBETCTBEHHOMY 3a pPa0OTy HIKOJBHON JIOKAJIBHON CETH, O

ciydasix cbost B paboTe ceTu, napojpHON uaeHTuuKanuu 1 T.1. PopMa 3asBICHUS O COIJIACUU

poauTenel (3aKOHHBIX MPEACTaBUTEINEH ) 00yJaromerocsi Ha 00paboTKy MePCOHATBHBIX TAHHBIX CM.

B IIPUWJIOXKEHUH 2 K HacTosemy llonoxenuto.

V. Ilepeaaya u XpaHeHHe MEPCOHATbHBIX JaHHBIX

5.1. Ilpu mnepemaue mEpPCOHANBHBIX JaHHBIX paboTHHMKa Paboromarens AOKEH COOIIOAATH

cIeayromye TpeOoBaHus:

5.1.1. He coobmaTh mnepcoHajgbHbIE TaHHblE PAaOOTHUKA TpeTbed CTOpoHE Oe3 MHCbMEHHOIO

coryacusi pabOTHHKA, 32 UCKIIFOUCHHEM CITy4aeB, KOTJa 3TO HEOOXOAUMO B HENSX MPEIyPEIKICHUS

yrpo3bl KU3HU M 370pPOBBI0 pAaOOTHHMKA, a TaKKe B CIy4asX, YCTAHOBJICHHBIX (elepalbHbIM

3aKOHOM.

5.1.2. He cooOmare mnepcoHagbHbIE MAaHHbIE pabOTHMKA B KOMMEPUYECKHX ILensaXx 0e3 ero

nucbMeHHoro coriacusa. OOpaboTKa MepcoHaIbHBIX JaHHBIX PAOOTHUKOB B LIENSAX MPOABHKEHUS

TOBapoOB, pabOT, YCIYr Ha PBIHKE IIYTEM OCYIIECTBICHHS HPAMBIX KOHTAKTOB C MOTEHIMAIbHBIM

NOTPEOUTEIEM C TOMOUIBIO CPEJICTB CBSI3U I0IYCKAETCS TOJIBKO C €ro IPeIBapUTEILHOTO COTIacHsl.

5.1.3. Ilpenynpeauts JMll, MOJYYMBIIUX IE€PCOHAJIbHBIC NaHHbIE PAaOOTHHKA, O TOM, YTO 3TH

JTAaHHBIE MOT'YT OBITh MCIOJIb30BaHbI JIUIIb B LEJIAX, U1l KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh OT

ATHX JIUI TOATBEPKIEHUS TOTO, YTO 3TO MPABWIO coOoneHo. JIua, moay4yuBIIie NepcoHaNIbHbIC

JlaHHbIE pPaOOTHUKA, 00sI3aHBI COOJIOJATh PEKUM CEKpeTHOCTH (KOH(puaeHIManpbHOCTH). JlaHHOe

[TonoxeHue He pacHpoCTpaHsIeTCs HA OOMEH MEePCOHAILHBIMU JAHHBIMUA PaOOTHUKOB B MOPSIKE,

YCTaHOBJIEHHOM (heJIepabHBIMU 3aKOHAMHU.

5.1.4. OcymecTBnsaTh mepenady MNEpCOHATBHBIX JTaHHBIX paOOTHUKOB B mpenenax lLlkonsr B

COOTBETCTBUU ¢ HacTosiuM [lonoxxeHuem.



5.1.5. Pazpematb JOCTynm K HEpPCOHAJbHBIM JIaHHBIM PAOOTHUKOB TOJIBKO CIHEIHUAIBHO
YIOJIHOMOYEHHBIM JIMI[aM, IIPY 3TOM YKa3aHHbIE JIMLA JTOJDKHBI UMETh IIPABO MOJIy4aTh TOJIBKO TE
NepCOHaJbHbIE JaHHBIE paOOTHHUKA, KOTOPbIE HEOOXOAMMBI JJIs BBIMOJIHEHUS] KOHKPETHON (DYHKIHH.
5.1.6. He 3anpammBaTh HHOOPMAIIMIO O COCTOSIHHH 3JI0POBbS pPaOOTHHKA, 32 UCKIIOYCHHUEM TeX
CBEJICHUH, KOTOPbIE OTHOCATCA K BOIIPOCY O BO3MOXXHOCTH BBINOJIHEHHSI pAaOOTHUKOM TPYIOBOM
GyHKIIUN.

5.1.7. IlepenaBaTh mepcOHANbHbBIE AaHHBIE PAOOTHHKA IMPEJICTABUTEISIM PAaOOTHUKOB B MOPSIKE,
ycraHoBieHHOM TpynoBeiM kogekcoMm Poccuiickoit denepaiiuu, 1 orpaHUYUBaTh 3Ty HH(OPMAIIHIO
TOJIKO TE€MHU NEepPCOHAIbHBIMU JaHHBIMU PaOOTHHKA, KOTOphle HEOOXOAMMBI /sl BBIOJHEHHUS
yKa3aHHBIMH [IPEJICTABUTEISAMH UX (QYHKIIHH.

5.2.  XpaHeHHue U UCTIOJIb30BaHUE NEPCOHATIBHBIX JAHHBIX PAOOTHUKOB:

5.2.1. TlepcoHanbpHbIe NaHHBIE PAaOOTHUKOB XPAHATCS Ha OyMa)KHBIX HOCHUTEINSAX, B TIOMEIICHHIX
Ixounb! B mkadax u cefidax. JInuneie gena u kaprouku T-2 yBOJIEHHBIX paOOTHUKOB /10 UCTECUECHUS
TEKYIIEro KaJeHIapHOIo rojla XpaHsaTcs B ceide, a 3aTeM nepenarorcs B apxus LIIkombl.

5.2.2. TlepcoHanbHble JaHHBIE PAOOTHUKOB MOTYT OBITH IOJIYY€HBI, MPOXOAMTH ATBHEUIIYIO
00paboTKy U nepesaBaThCs Ha XpaHEHHE KaKk Ha OyMa)KHbIX HOCUTENSAX, TAK U B JIEKTPOHHOM BHJIE
— JIOKaJIbHOW KOMIIBIOTEPHOM CETU U KOMITBIOTEPHBIX MPOrPaMM.

5.2.3. Ilpu nony4eHnu NepcoHaIbHBIX JAHHBIX HE OT PaOOTHHKA (32 UCKIIIOUCHUEM CIIy4aeB, €ClIU
MIEPCOHABHBIC JIAHHBIC OBUIN MPEIOCTABICHBI PAOOTONATENIO HA OCHOBAHHH (De/IepaabHOro 3aKOHA
WIA €CIM TEpCOHAbHBbIE MaHHbIE SIBIAIOTCA OOLIEOCTYNHBIMU) paboTojaTens A0 Hadaja
00pabOTKM TaKWX TEPCOHATBHBIX JAHHBIX O00s3aH TPENOCTaBUTh PAOOTHHUKY CIETYIOUIYIO
nH(opManuo:

- HaMMEHOBaHME ((paMHIIHSL, UMsI, OTUYECTBO) U aJIpec ONepaTopa MU ero MpeACTaBUTEIS;

- 1es1b 00pabOTKM NEPCOHANBHBIX IaHHBIX U €€ IPAaBOBOE OCHOBAHHUE;

- IPEAINOoaracMple MOJIb30BATEIHN IEPCOHATBHBIX JaHHBIX;

- ycTaHOBJEHHbIe HacTosAKUM DenepanbHbIM 3aKOHOM MIPaBa CyObEeKTa MEPCOHAIBHBIX 1aHHBIX.
5.2.4. KonkpeTrHbie 0053aHHOCTH IO BEJICHHUIO, XPAaHEHHIO JIMYHBIX €7 paOOTHUKOB, 3aIIOJTHEHHIO,
XPaHEHMIO U BbIJIa4ye TPYAOBBIX KHH)KEK, MHBIX TOKYMEHTOB, OTPa)KAIOLINX MEPCOHAIbHbIEC JaHHbIE
pabOTHHUKOB, B TOM YHCJIE€ TIO XPAaHEHHUIO JIMYHBIX JIeJ YBOJCHHBIX PaOOTHUKOB, BO3JIAralOTCs HA
CeKpeTaps LIKOJIbI.

5.2.5. B OTHOIIEHWH HEKOTOPHIX JOKYMEHTOB JEHCTBYIOIIMM 3aKOHOIATEIBLCTBOM Poccuiickoi
@denepaud MOTYT OBITh YCTaHOBJIEHBI MHbIE TpPEOOBaHMS XPAHEHUs, YeM NPEAYCMOTPEHO
HacToammM Ilonoxkenuem. B Takux ciydasx cieayeT pYKOBOJACTBOBAThCS IpaBUIIaMH,
YCTAHOBJICHHBIMH COOTBETCTBYIOIIUM HOPMATUBHBIM aKTOM.

5.2.6. IlepcoHanbHbIe NaHHBIE PAOOTHUKOB, XPAHSIIUECS B AJIEKTPOHHOM BHJIE, TIOAJICKAT 3aIUTE
OpOTrpaMMHBIMU cpeacTBaMU. K HUM OTHOCSTCS pa3rpaHUuYEHUs IMpaB JOCTYNa K 3JIEKTPOHHBIM
pecypcam, naposibHas UACHTU(UKALMS T0JIb30BaTeNIel 3JIEKTPOHHON CHCTEMBI JOKYMEHTO000pOTa
U TMapojbHas WACHTU(UKAIMS I0JIb30BaTe]e Mpu BXoAe B MHPOPMALMOHHYIO cuctemy. llox
pasrpaHMyYeHUEM IpaB JAOCTyHa MOAPa3yMEBAETCS OpraHM3alMs JOCTyrna pPaOOTHUKOB IIKOJIBI
TOJILKO K TOMY CETMEHTY UH(POPMALIUHU, KOTOPBI HEOOXOAMM JUIsl BBIOJHEHUSI CBOMX CITYKEOHBIX
oOs3anHocTed. Kaxnomy paOOTHHKY IIKOJBI, HMMEIOIIEMY JOCTYIl K 3JEKTpOHHOM 0aze
NEPCOHAJBHBIX JIaHHBIX, HA3HAYaeTCs €ro WHAWBUAYAJIBHBIA JIOTMH JUIS BXOAAa B CHUCTEMY H
YHUKaJIbHBI IapoJib, M3BECTHBIM TOJIBKO CaMOMy I0JIb30BaTen0. PaboTHHMKaM 3ampernaercs
pasriamaTh YHUKaJIbHBIE MTAPOJIH I BXOAA B CUCTEMY.

5.3.  XpaHeHue u UCIOIB30BAHUE TIEPCOHATBHBIX JAHHBIX 00YyYarOIIXCsI

5.3.1. IlepcoHayibHble JaHHBIE OOYYAlOIIErocs OTPAXKAIOTCS B €ro JUYHOM Jejie, KOTOpoe
3aI0JIHAETCA 10CIIe U3JaHKs NpuKasa o ero 3aunciaeHuu B llkony. Jlnunsle nena oOydaronmxcs B
andaBuTHOM TmOpsAKE (OPMHUPYIOTCS B MAalKax KJIacCOB, KOTOPBIE XpaHATCS B CIIELHUAIBHO
000pyI0BaHHBIX IIKadax.

5.4. [TIlpu mnepenavye mEpCOHATBHBIX JaHHBIX oOydatomerocs Illkonma mgomkHa cobm0aTh
cieayromye TpeOOBaHuS:

5.4.1. He coo0mare mepcoHaabHBIC TaHHBIE OOYYArOMIETocsi B KOMMEPUYECKHX IEeNsX 0e3 ero
MUCbMEHHOTO COTJIAcHsl.

5.4.2. Tlpenynpeauts U1, TOTYYArOIIUX MEPCOHATBHBIC JaHHBIE 00YYaIOUIerocs, O TOM, YTO 3TH
JTaHHbIE MOTYT OBbITh UCIIOJIb30BAHBI JIMIIb B LEJSIX, 11 KOTOPBIX OHU COOOLICHBI.



5.4.3. OcymecTBisATh Nepesady NepCOHAJIbHBIX JaHHBIX B mpeaenax LLIKoiasl B COOTBETCTBUM C
HacToAmuM llonoxenuem.

VI. JlocTyn K nepcoHaIbHbIM JaHHBIM PA0OOTHUKOB M 00y4aI0LIUXCS

6.1. JlocTym K mepcOHANBHBIM JaHHBIM 00yYaromuxcst 0€3 MoydeHHs CIIeUAIbHOTO Pa3penIeHUs
UMEIOT JUPEKTOp OOpa30BaTENIbHOIO YUPEXKICHHS, COTPYIHHKH OyXraiarepun U pabOTHHK,
OTBETCTBEHHBIH 32 00pa0OTKy IMepCOHANTBHBIX JAaHHBIX (OIEpaTop).

6.2. Pabotnuk IlIkopl UMEET npaso:

6.2.1. TlomyuaTh JOCTYI K CBOMM TEPCOHAIBHBIM JaHHBIM M O3HAKOMIIEHHE C HUMH, BKIIOYAs
npaBo Ha 0e3BO3ME3HOE MOTyuyeHHe KOMUid 10001 3amucH, cojepikalieil nepcoHanbHble JaHHbIE
pabOTHHKA.

6.2.2. TpeboBate or PaboTonaTenst yTOYHEHHS, UCKIIOUEHHUS WM HCIPABICHHUS HEMOJIHBIX,
HEBEPHBIX, YCTApEBIIUX, HEIOCTOBEPHBIX, HE3aKOHHO IIOJYYEHHbIX WJIM HE SBISIOMINX
HeoO0XoauMbIMU /17151 PaboTonaTenst mepcoHaIbHBIX TaHHBIX.

6.2.3. Ilomyuats ot PaboTomarens

- CBEJEHMSI O JIMIaX, KOTOPbIE UMEIOT JOCTYI K MEPCOHAIBHBIM JJAHHBIM WJIM KOTOPBIM MOXKET OBITh
MPEIOCTABIIEH TaKOW JOCTYII,

- TepeueHb 00pabaThIBa€MBIX EPCOHATBHBIX JAHHBIX M UCTOYHHK MX IOJY4YEHUS;

- CpokH 00paOOTKM MEPCOHATIBHBIX JAHHBIX, B TOM YHCIIE CPOKU UX XPAHEHUS;

- CBEJICHUS O TOM, KaKue IOpUANIECKHE TIOCIEACTBUSA s CyOHhEKTa IEPCOHATBHBIX TaHHBIX MOXKET
HOBJIEYb 32 CO00I 00paboTKa ero NePCOHaNbHBIX TaHHBIX.

6.2.4. TpeGoBarp wu3BemieHHss PaboTomareneM Bcex IHI, KOTOPHIM paHee OBUIM COOOIIEHBI
HEBEPHBIE UJIM HETIOJIHbIE NIEPCOHATIbHBIE JaHHbIE, 000 BCEX MPOU3BEACHHBIX B HUX MCKIIIOUEHHUSX,
UCTIPABJICHUSAX WK JomnonHeHusx. OO0kaloBaTh B YINOJHOMOYEHHBIH OpraH IO 3alluTe IpaB
CyOBEKTOB MEPCOHANBHBIX JaHHBIX WM B CYJIeOHOM MOpSJKE HENpaBOMEpHbIE NEHUCTBHS WM
oe3neiictBust PaboTomarens nmpu 00paboTKe M 3aIIUTE €r0 NePCOHATBHBIX JAHHBIX.

6.3. KonupoBatb ¥ [JenaTh BBIIMCKM IE€PCOHAIBHBIX JaHHBIX pPa0OTHUKA paspelaercs
UCKITFOUUTENFHO B CITY)KEOHBIX IENSX ¢ MUChbMEHHOTO paspemenus dupexropa LIkombr.

6.4. Ilepenaua mHpOpManMU TpPEeTbeH CTOPOHE BO3MOXKHA TOJBKO NMPH HMHUCBMEHHOM COIJIaCHU
PabOTHUKOB.

6.5. JlocTyn K HEpCOHaJbHBIM JaHHbIM OOYy4aloIIMXCsl W MX poauTeneil 0e3 mnoiaydeHus
CHEIHMAIBHOTO Pa3pelICHUS UMEIOT:

- JIUPEKTOP IIKOJbI;

- 3aMECTHUTEIIb PyKOBOAUTENS 00pa30BaTEILHOTO YUPEKICHUS;

- COLMAJIbHBIN MeJaror;

- OTBETCTBEHHBIH 32 MMTaHHE;

- KJIACCHBIE PYKOBOAMTENH (TOJIBKO K IEPCOHATBHBIM JaHHBIM O0YUYaIOIIUXCSl U POAUTENEH CBOETO
KJ1acca);

- OTBETCTBEHHBIH 3a 00pabOTKy MEePCOHANBHBIX JaHHBIX (OMEepaTop).

6.6. Ilo muceMeHHOMY 3ampocy, Ha OCHOBaHWH TpHKa3a nupekropa llIkonbl, K mepcoHambHBIM
JAHHBIM pPAa0OTHUKOB M OOYYalOIIUXCS MOTYT OBbITh JOMYyIIEHBbl JHUIAa B Npeaesnax CBoeH
KOMIICTCHITHH.

6.7. K umcimy MaccoBbIX MOTpeOuTENel MEepCOHANbHBIX JAHHBIX BHE IIKOJIBI MOXKHO OTHECTH
roCyJapCTBEHHbIE U HETOCY1apCTBEHHbIE ()YHKIIMOHAIBHBIE CTPYKTYPBI:

- HaJOTrOBbI€ MHCIIEKIINH;

- IIPaBOOXPAHUTENIbHBIC OPTaHbl;

- Oprabl CTATUCTUKH;

- CTPaxoOBbl€ areHTCTBA;

- BOCHKOMATHI;

- Oprasbl COL[MAJILHOIO CTPaXOBaHMS;

- TIGHCUOHHBIE ()OH/IBI;

- IOJpa3/ieJeHNs MyHUIMIIAIbHBIX OPraHOB YIIPaBJICHUS.

6.8. Jpyrue opranuzamun. CBefeHuss O paboTamomeM COTPYAHHUKE WM YK€ YBOJCHHOM,
oOyyaroleMcsi y4eHHKEe WIM 3aKOHUYMBIIEM OOyueHHEe MOryT ObITh IpPEJOCTaBJIECHbI ApPYron
OpraHu3aluyi TOJBKO ¢ MUCBMEHHOIO 3arpoca Ha OJIaHKE OpraHu3alMy C MPHIOKEHHEM KOIHU
3asBJICHUs paOOTHMKA, OOy4aroIlerocs WM 3aKOHYMBIIEro oOydeHue. OTBEThl Ha MUCbMEHHBIE



3arpockl JPYruxX OpraHM3aluil U ydpexIeHUil B Mpenenax UX KOMIETEHLUH U MPeJOCTaBICHHBIX
IOJTHOMOYMH 1at0TCs B TUCbMEHHON (popMe Ha OJIaHKE IIKOJIBI U B TOM 00bEME, KOTOPBIN 1103BOJISET
HE pa3riialiaTh U3JUIIHUN 00beM IepCOHANBHBIX CBEJICHUH 0 pabOTHHUKAX U 00yYaroIuXcs.

6.9. PoncTBeHHMKM W wieHBl ceMmed. llepcoHanbHBIE MaHHBIE MOTYT OBITH TIPEIOCTABICHBI
POJICTBEHHUKAM HJIU YIEHAM €r0 CEMbH TOJBKO C MMCbMEHHOTO pa3peIieHust caMoro pabOTHHUKA.
VII. Oo0s13anHOCTH padoTHHKA, poauTenen (3aKOHHBIX NpeacTaBUTe IeH)
HECOBEPIICHHOJIETHUX 00y4YaloIMXCcs H padoronarens

7.1. B memsx obecriedeHust JOCTOBEPHOCTH TIEPCOHATBHBIX JaHHBIX PAOOTHUK 00s3aH:

7.1.1. Tlpu npueme Ha paboTy npenoctaButh LlIkose monHple JOCTOBEpPHBIE JaHHBIE O cebe.

7.1.2. B cnyyae u3MeHEHUs CBEACHHUH, COCTABIISIONINX TEPCOHATBHBIC JaHHBIC, CBOCBPEMEHHO B
CPOK, HE NpeBBIIAIOIUN 5 pabouyux AHEW, MPEeJOCTaBUTh JaHHYI0 HH(OPMAIMIO CEKPETapro
[IxobI.

7.2. Ilns obecrmeueHUs] JTOCTOBEPHOCTH TMEPCOHANBHBIX JAHHBIX OOYyYalomuecsi, POJIUTEIH
(3aKOHHBIE MPEJCTABUTENN) HECOBEPLICHHOJIETHUX OOYYAIOUIMXCS A0 MOJIY4YE€HUS UMM OCHOBHOTO
o011ero oopa3oBaHus 0OSI3aHbIL:

7.2.1. TlpenocraBnsate llIkomne TouHble cBeIeHMS O ceOe (CBOMX HECOBEPIIICHHOJETHUX JIETAX ).
7.2.2. B chaydae  W3MEHEHHs  CBEJCHH,  COCTaBISIOIMIMX  MEPCOHAJbHbIE  JaHHBIC
COBEpILEHHOJIETHEr0 00yJaroIerocsi, OH 00s3aH B TE€YEHUE MECSIA COOOIUTH 00 3TOM CEKpeTapro
[IxoJbI.

7.2.3. B cnydae u3MEeHEHHUs1 CBEAECHUH, COCTABISIOIIMX MEPCOHAIBHBIE JaHHBIE 00Yy4arolerocs,
poauTeny (3aKOHHBIE MPEACTABUTENIN) HECOBEPIICHHOJIETHETO O0YYaIOMIET0oCs A0 MOJYUYEHHUs] UM
OCHOBHOT0 0011ero o0pazoBaHusl 00s3aHbl B TEUEHHE Mecsla COOOIUTh 00 ITOM KIaCCHOMY
PYKOBOIMTEIIIO.

7.3. IlpenocraBneHue pabOTHUKY MM  oOydaromieMycss TapaHTHM W KOMIEHcalui,
NPEIYCMOTPEHHBIX  JCHCTBYIOIIMM  3aKOHOJATENbCTBOM,  OCYIIECTBISIETCS C  MOMEHTa
NPEJOCTaBIECHUs] COOTBETCTBYIOLIMX CBEICHHM, €CIM HHOE He MPEeAyCMOTPEHO JAEHCTBYIOIIUM
3aKOHOJATEIbCTBOM.

7.4. lkona ob6s3aHa:

7.4.1. OcymecTBIATh 3alUTY MEPCOHAIBHBIX JaHHBIX pPAaOOTHUKOB, OOYYaIOLIUXCS U POAUTENEH
(3aKOHHBIX NpeICTaBUTENCH ) HECOBEPLICHHOJIETHErO 00YJaroIEerocs.

7.4.2. OGecnieunTh XpaHEHHUE TIEPBUYHON YUETHOH TOKYMEHTAIUH 110 YUETY TPY/a M €ro OIUIATHI, K
KOTOpPOIl B 4YacTHOCTH, OTHOCATCA JOKYMEHTBl IO YYeTy KaJpoB, JOKYMEHTBI IO Y4YeTy
UCIIOJIb30BaHuUsl pab0oYero BpEMEHH U pacyeToB ¢ paOOTHUKAMHU I10 OIJIaTe TpyAa U Jp.

7.4.3. Tlo mucekMeHHOMY 3asBICHHIO Pa0OTHHMKA HE TMO3JHEE TpeX padouyux JHEH co AHS MOJa4yH
ATOTO 3asBJICHUS BBIATh KOMUH JJOKYMEHTOB, CBSI3aHHBIX C €r0 paboToil (KONHH MpHUKas3a O Ipueme
Ha paboTy, MPHUKA30B O MEpeBOJaxX, MpHKa3a 00 YBOJIBHEHUHU C pabOTHI; KOMHIO U BBINUCKU U3
TPYIOBOW KHUXKKH, O TIeprozie paboThl U 1p.). Komuu 10KyMEeHTOB, CBSI3aHHBIX C paOOTOM, TOKHBI
OBITh 3aBepEeHBI HAJUIEKAIIUM 00pa30M U MPEAOCTABIATHCS PAOOTHUKY O€3BO3ME3THO.

VIIl. IIpaBa cy0beKTOB NMEePCOHATIBHBIX JAHHBIX N0 00eCIeYeHHUI0 3AIIMTHI NMEePCOHAJBHBIX
JAAHHBIX

8.1. B memsx obecriedeHusl 3aIMTHl IEPCOHANBHBIX JaHHBIX, XpaHsammxcs B lllkone, paboTHUKH,
oOyyaromuecs, poauTenu (3aKOHHbIE MPEICTABUTEIN) UMEIOT IPAaBO Ha:

8.1.1. Tlonnayro nHpOpMaIIIO 00 UX IEPCOHATBHBIX JAHHBIX U 00pa0OTKE ITUX TAHHBIX.

8.1.2. CBoOonHbIli OecrulaTHBIN JOCTYH K CBOMM IE€PCOHANBHBIM JaHHBIM, BKJIIOYas MpPaBO Ha
MOJIyYeHHE KOMUK JI000M 3ammcH, CoAep)Kamield IepcoHalbHbIe JaHHbIE paOOTHWKA, 3a
UCKJTIOUEHHEM CIIy4aeB, IPEelyCMOTPEHHBIX (heiepaibHbIM 3aKOHOM.

8.1.3. Omnpenenenue cBOMX NpeACTaBUTENCH U1 3alUThl CBOMX IEPCOHATIbHBIX JaHHBIX.

8.1.4. TpeGoBanue 00 MCKIOYEHUH WJIN UCIPABICHUN HEBEPHBIX MM HETOJHBIX MEPCOHATBHBIX
naHHbIX. [Ipu otkasze LIIKonbI HCKITFOYUTH MM UCIPABUTH NIEPCOHAIBHBIC JaHHbIE PAOOTHUKA WU
oOyyaromerocss OH MMEeT IMpaBO 3asiBUTh B NMHCbMEHHOH Qopme aupektopy lllkomsl o cBoem
HECOIJIaCMM € COOTBETCTBYIOIIUM OOOCHOBAHHMEM Takoro Hecoryacus. IlepcoHaibHblE AaHHBIE
OLIGHOYHOT'O XapakTepa paOOTHHK, OOYJaroIIUiCs, pOANUTENN (3aKOHHBIE MPEJCTABUTENIN) UMEIOT
IPaBO JIOMOJIHUTD 3asIBIIEHUEM, BBIPAKAIOIINM €r0 COOCTBEHHYIO TOUKY 3PEHUSI.

8.1.5. Tpebosanue 06 n3BemeHnu 111koo0ii Bcex JuIy, KOTOPBIM paHee ObUIN COOOIIEHBI HEBEPHBIE
WJIN HETIOJIHBIE MIEPCOHANIbHBIE IaHHbIE pa0OTHHKA UK 00yUaroIerocs, 000 Bcex MpOU3BEACHHBIX B



HUX UCKJIIOUEHUSIX, UCIIPABICHUSX MU JOIOJTHEHUSX.
IX. OTBeTcTBEHHOCTHh 32 HapyLIeHHEe HOPM, PeryJHpyoIIHX MNoJy4YyeHHe, 00padoTKy H
3aIUTY NEePCOHATbHBIX JAHHBIX

9.1. PaGotHuku [1Ixosb1, BAHOBHBIE B HAPYIICHHH HOPM, PETYIUPYIONIHNX MOJTydeHHe, 00padoTKy 1
3alUTY TMEPCOHAIBHBIX JaHHBIX pa0OTHMKAa W OOYYaloIMXCS, HECYT JAUCHUIUIMHAPHYIO
aJIMHHUCTPATHBHYIO, TPAXKJaHCKO-TIPAaBOBYIO HJIH YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C
benepanbHBIMU 3aKOHAMHU.

9.2. Jmpextop llIxomsl 3a HapymieHHEe HOPM, PETYIHPYIONNX MOTydeHHe, 00paboTKy W 3aIluTy
NEePCOHAJBHBIX IaHHBIX PA0OTHUKA, HECET aAMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO CT. 5.27
u 5.39 Konmekca 00 aiMHHHCTPAaTUBHBIX NpaBoHapymeHusx Poccuiickoit deneparum, a Takxke
BO3MeEIAeT pabOTHUKY yuiepO, NMPUUMHEHHBIH HEMpPaBOMEPHBIM HCIOJIb30BaHHWEM HH(pOpManu,
coJieprKallei mepcoHalbHbIE TaHHBIE pAOOTHHKA.

X. 3akJ04uTe/IbHbIE M0J0KEHUSs

10.1. Hacrosmiee [TomoxeHue cTymaer B CUITy ¢ MOMEHTA €r0 YTBEPIKICHHS NMPUKA30M TUPEKTOpa
o [Ikoxne.



